Three Options to Join the Meetings/Rooms

You do not need to create an account with Microsoft in order to join the virtual rooms of LANC 2022.
However, to fully participate in the activities, you need a computer with a microphone and a camera. After
clicking on the link provided by the LANC organization, you will have three options as shown below. Just
select one of the three options according to your needs. The steps shown here apply to a desktop or laptop
computer (i.e., not a smartphone). The browser was Google Chrome. Options might be different with
another browser.

Ocean Core Extensions Bundle - X & Join conversation X+

Download Teams (work or school):
Use this option if you prefer the
desktop app over the web app, and itis .
not already installed in your computer. *
Follow the steps to download and
install the Microsoft Teams app in your
computer How do you want to join
your Teams meeting?

<« C & teamsmicrosoftcon/di/launcher/lau... 12 ¥ g B =

Continue on this browser: This option
allows you to join the rooms without
needing to download and install the
Microsoft Teams app. It this case, you \ 3 Ef“‘f:'ffJff,"?ﬁ,‘(vﬁfftf:jfff?
will be using the web app

\ Continue on this browser

No download or installation required.

Open Teams (work or school): If you
already has Microsoft Teams app
installed in your computer, you can
choose this option to join the meeting

———
* Open Teams (work or school)

Already have it? Go right to your meeting

Web App

If you chose the web app, please follow these steps. For the desktop app, go to slide 4 (Desktop App).

(. Ocean Core Extensions Bundle - X & (5) Microsoft Teams X o+
C (@ teams.microsoft.com/_#/l/meetup-join/19:meeti
teams.microsoft.com wants to

& Use your microphone

W Use your camera

Allow Microsoft Teams to use your
microphone and camera: According to
the actual configuration of your
browser, you may see a request to
allow Microsoft Teams to use your
microphone and camera. If it is the
case, select the “Allow” option Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll tur your devices on for a moment to set them up.

For a better experience do
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Web App - Continued

Name of attendee: In this textbox,
enter your full name (FirstName
LastName).

Enable/Disable your camera: This
option will allow you to enable/disable
your camera. You can change this
option at any time during the meeting

Mute/Unmute your microphone: This
option will allow you to mute/unmute
your microphone. Please, mute your
microphone when you enter. At any point
in the meeting, you will be able to
unmute your microphone when it is your
turn to speak

Select microphone/camera: If you have
several microphones and/or cameras
connected to your computer, select the
one that you want to use

M Links ACMSE 2022 - egamess@q X & Meeting | Teme x4

< C @ teamsmicrosoft.com/_#/pre-oin-calling/19:meeting M2NAM2NJMGEY2VkNy00O.. ™ & % @

Meeting now

Enter name Join now

ealtek High Defintion A...

Otherjoin options.

Jx Audio off @ Phone audio

Join the meeting: Press the “Join now” button to join
the meeting.

Desktop App

If you chose the desktop app, please follow these steps. For the web app, go to slide 2 (Web App).

Name of attendee: In this textbox,
enter your full name (FirstName
LastName).

Enable/Disable your camera: This
option will allow you to enable/disable
your camera. You can change this
option at any time during the meeting

Mute/Unmute your microphone: This
option will allow you to mute/unmute
your microphone. Please, mute your
microphone when you enter. At any point
in the meeting, you will be able to
unmute your microphone when it is your
turn to talk

Select microphone/camera: If you have
several microphones and/or cameras
connected to your computer, select the
one that you want to use

Choose your audio and v

Meeting now

Enter name Join now

83 PCMic i nd Speakers

@ Phone audio

Join the meeting: Press the “Join now” button to join
the meeting.
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Toolbar of Microsoft Teams

The toolbar will vary with the type of app (web app vs desktop app) that you chose and your privileges in
the meeting

Enable/Disable Share Raise your  Display the
your camera your desktop hand meeting chat

Leave meeting

\ Show the list

Mute/unmute
your microphone More options of participants
Mute/unmute The opjﬂon t.o raise your Show the list
your microphone hand is available here

of participants

. 0o -
o4 @& o OB e Leave meeting

Share Display the

Enable/Disable your desktop meeting chat

your camera

Toolbar of Microsoft Teams - Continued

The option to raise your
hand is available here

Mute/unmute
your microphone

Show the list

L v Leave <¢———— Leave meeting
of participants

Display the

More options Enable/Disable Share
meeting chat

your camera your desktop

Enable/Disable

L ¢ Leave meeting
your camera

/ ‘\ Stop sharing

Mute{unmute your desktop
your microphone

10/7/2022



